Discovery College Library : Library Activity Log
Head of Library





Date : ________________________

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Totals

	Teaching
	
	
	
	
	
	

	Working with students - individuals, groups, classes
	
	
	
	
	
	

	Collaboration with teachers
	
	
	
	
	
	

	Curriculum support / resource development
	
	
	
	
	
	

	Tech support / troubleshooting
	
	
	
	
	
	

	Library Administration
	
	
	
	
	
	

	Library Operations
	
	
	
	
	
	

	Library Staff development / PM/interviews
	
	
	
	
	
	

	Professional development
	
	
	
	
	
	

	School committees / commitments (ie. camp)
	
	
	
	
	
	

	Meetings
	
	
	
	
	
	

	Other
	
	
	
	
	
	


Teaching : Leading a class in a learning activity

Working with students : Working with students individually and small groups, additional help in classroom, support, library time support

Collaboration: Planning, collaboration, preparing, assessing, follow up activities - includes planning meetings.

Curriculum support: Gathering materials, finding resources, bibliographies, reading lists, suggesting materials.

Tech support : support staff and students on software, hardware, photocopying, database, Oliver etc.

Library admin : Collection development, book reviews, materials selection, ordering, cataloguing, database maintenance / set up, 

Library operations : Circulation desk, supervision of students, shelving, displays, labeling, stamping, 

Library staff development : training, meetings, performance management, 

Professional development : professional reading, conferences, workshops, podcasts, etc

School committee : social committee, ICT committee, CLT, work other than 

Meetings : staff meetings, meetings other than committee / special interest groups, parents etc.

Other : camp, duty, before and after school hours, weekend school functions, teacher 
